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TO:

U]{NUMBERED MEMORANDUM

OlCr, Alsistant Schqob Divisbn Sqporintond6nt, S€clionrunit Helds, Diyision

FRotri: ELIAS A. ALICAYA, JR.
Assistant Schools Divisbn Supsrintenden
OfiiceFin-C herge
Ofiice of the Schools Division
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Su perintendinl

SUBJECT:

DATE:

REORIEI{TATION OF THE DMISION I]{TERiIAL AUO]TORS ON THE FINANCIAL
iIANAGEUENT OPERATIONS IIIANUAL

February 15, 2021

To onsure standed end uniform application of rulss and processos in Finsnciel Manegemeni
Operations Manual, as prescribed by goveming regulaiions for accounting, this Office will conduct a
Reorienlation of the Division lnternalAuditors on the Financial Managemenl Operations on Fsbruary
18-'19,2021 ati,.1, Soville'$ F..m and R6ort- uahroom Gardon and Rsataurant, Brgy. Domoit
Lucena Clty.

PaflicipEnts are expecled lo come al lhe veiue before 8:00 am. Food expenses and
acrommodation shall be charged against the HRTD funds while travel and incidentd expenses of the
perticipents shall b€ charged again8l local funds subjsc{ to the usual accounting and auditing rulss and
prccedures.

PIease be advised lo striclly iollow and obeerve the IATF guidelines on safety and health
prclocols.

Atlendance is a musl. For immediale and slrict complianca oI all conc€rened
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